NOVA SOUTHEASTERN UNIVERSITY

APPLICATION EVALUATION FORM

Applicant’s Name________________________________Date_____________________

Position____________________Department_______________Interviewer___________

QUALIFICATIONS

Position Requirements

        STRONG   ACCEPTABLE   WEAK      NOT OBSERVED/                    COMMENTS









           NOT APPLICABLE


  

   Job Stability

   Ability to Get Along With Others

   Job Knowledge and Skills

   Education

   Experience

   Communication Skills

   Mental Alertness


   Maturity

   Energy Level

   Inter-Personal Skills 

(Poise and Bearing)

List applicant’s strong points for this position: __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

List applicant’s weak points for this position:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

OVERALL RATING

For This Position 
    1


        2


    3




Strong


Acceptable

Weak

REMARKS___________________________________________________________________________________________________________________________________________________

INSTRUCTIONS TO INTERVIEWER

· At the conclusion of the interview, complete the Applicant Evaluation Form and sign it.  DO NOT comment on applicant’s age, race, sex or handicap status.  

· Please return all evaluation forms with the applicant’s resume.

